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ADMINISTERING YOUR HUMANITIES TEXAS GRANT 
 
All forms required for the grant’s administration are available on our website at the following address: 
http://www.humanitiestexas.org/grants/forms/ 
 
If you are not able to download any or all of these forms, please contact the Humanities Texas office, and 
we will mail them to you.  
 

• Have the project director complete and return the project information form within two weeks. 
This information will be used to produce a calendar of grant-funded events for our organization’s 
publications and Humanities magazine. 

 
• Use the grant adjustment form to notify us in writing of any changes in dates, times, or program 

participants well in advance of the event.  
 

• If Humanities Texas has awarded your project NEH matching funds, please follow the 
instructions in the Information on Gifts and Matching Funds document when submitting 
documentation regarding the outside funds you’ve raised.  

 
• Make the program sign-in sheet available at your program so attendees may request further 

information about Humanities Texas. Consider making copies of the Humanities Texas 
Overview available for those who would like to learn more about Humanities Texas.  

 
• We encourage you to invite local members of the Humanities Texas Board of Directors and 

your organization’s U.S. Representative to your event. A form with Humanities Texas Board of 
Directors contact information is available on our website. You can find your U.S. Representative 
at http://www.fyi.legis.state.tx.us/. 

 
• Review the note on ADA legislation and labor practices to ensure that your project is in 

compliance with federal law.  
 

• Review the financial procedures overview for major grants to familiarize yourself with the 
procedures Humanities Texas follows when awarding grants.  

 
• Use the revised budget summary form to submit proposed changes in your project budget. This 

includes submitting the required revised budget summary in the event that Humanities Texas has 
awarded your project a grant less than what you requested in your application.  

 
• Complete and submit both the final expenditures and cash request form and the final report 

form to Humanities Texas within ninety days of the termination of your grant period.  
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